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APPLICATION FOR RECORDS 

<-.-.-.*.~_- 

INSTRUCTIONS: See Publication: No. 76-RM-1 for instructions on completing t h i s  form. Forward signdd original to 
Department of Archives and History, Records Management Division, 330 Cmitol Avenpe, Atlanta, Georgia, 30334. 

ection. 

1. Agency Addreu 
. ~ ~ _ r .  ' -. -..-=~__c----. ĉ *%v.n7-- 

Georgia P o r t s  A u t h o r i t y  '* 

Admin is t ra t ion  D i v i s i o n  
Post O f f i c e  Box 2406 
Savannah, Georgia 31402 

- 
FOR RECORDS MANAGEMENT USE --- I__--IL_~ 

Application Number 

6-73. 
Date Received Data Completed 

-- TAN ~ 3 -~~~ 0 1985 1n.N 1 4 1987 - ~~z I _. 
~~ ~- . _. ~ 

Telephone Number 
(912) 964-3869 

The D i r e c t o r  o f  Admin i s t ra t i on  i s  responsib le  for  t h e  personnel, t r a i n i n g ,  p o r t  p o l i c e  
department, communications & reproduct ions,  purchasing and storeroom, r i s k  management, 
loss c o n t r o l  and s a f e t y  func t i ons  o f  t h e  Georgia Por t s  Au tho r i t y .  
responsib le  f o r  manpower planning, execut ive a p p l i c a n t  screening and t h e  management 
of budgetary documents f o r  Admin is t ra t ion  D i v i s i o n .  Is responsib le  f o r  maintenance 
of a l l  legal  f i l e s  p e r t a i n i n g  t o  labor  disputes.  Reports t o  Execut ive D i r e c t o r .  

Personal ly  

~ - ~ -  ~-.- ~ -. -~ ~. ~. ~~~ ~ _ _ z ~ ~ ~ ~ - ~ ~ ~ .  
~~~ ~ ~~ __. . i .~_ .  ~~ ~~ ~~ 

7. Record Series Description This file contains the following documents (jnclude form numbersand titles, if any): 
Attach samoles of the file. 

Documents relating to: Employee law s u i t s  aga ins t  Georgia Por t s  A u t h o r i t y .  

Included are: 

File i s  arranged: 

Legal documents p iov ided by l a b o r ,  lawyer (dup l i ca tes ) ,  employee 
personnel f i l e s ,  a l l  suppor t ing documents. 

Chronological  y by occurrence o f  legal  ac t ions .  

~~ ~ ~ ~--_IC____~~__-L-F-I  ~~ -----___-.~---- --I_- I 

8. MonthlyReference Rate How often are records referred to whkh~are: 
0 0 0 One to six months old p-o.~-; Seven to twelve months old ---; Thirteen to twenty-four months old l_l~ -; 

twenty-five months and older--_? 

Annual Rate of Accumulation of Remrdi 
Letter-size drawers P . . ~ _ . - _ l _ ,  . Leyal-sire drawers ~; Shelves -;Other (specify) 
No annual .growth; t o t a l  of  2 boxes t o  date. 

-FI_ 
_l--_l- ~- -.----_-=. =---- -_ 

---_i -.~_--- 



--a ~ ~ ~~~~ -------- _ _ _  - - -, _~ir . ~~~ ~ .~ -~ ~ 

e. 
~, '7 10. ~ Ouestiannaire~(P!ace_an"X"Intheprope_r'golumnl.'~____ ._ ~-. , - ~ __- 

a. I s  this the official copy of the series? * 
7t- - ~ - . l fot.wk~&;it !-~ . ~ - ~ ~ I - - _ _ _ - ~ - -  

t 

.~ c. I s  this a vital record? . .- 

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. , 

d. ~___ Does this __ series have historical or long . term research .~ value?. ~ 

e. When one or two documents in the file make it necessary to keep'the entire file for a long period, could these 

4 .  
.~-- - - ._I._)_-- ____ ~ ~-__--~ -... , _ __.~ ~ - . _ ~ _ .  

I ,  
I__ 

-_.__ _F_&-.. ~~ - -f ___-. .~~ - 
_I-~~ -_-_I .- 

. . -  ---- documents besche_du.led renaratek?-. .. ~ ~ - = ~  ~~ 1.. 2.. i. _- ~ 
~ _t_ .~ -.__; .... 

~_f. ~ ~~ _Is~rhainformatio~ntained in this seriessver aublished?. lfves. anachmbyi.~~ __ 
_.Jf_ver. _ attach CODY.- ~~ ~- -. -.i.. . : I~;.:-._. ~- _- ~._____ 

~_ ~ ~~Ifyfis,.&ere_2 ~ ~ ~ ~~ ~ ~_I_~ 

g. Is  the information contained in this series ever analyzed and/or recorded'in a summarized report? 

h. 1s there a duplication of t h i s  series in your office, or in another office or agency? 

i. ~ Isthis ~ l e s l o r a m a i o r p o r t i o n o f i ~ ~ ~ ~ a u f ~ c r o f i e d ?  .. ! -  +._,~- ____ 
i .  Does the recordseries resul t  in-a~comouter orintout? . ~ _ ~ _ ~ _ _ _ _  .- 

. . ,  . 

. 
1. Retention Requirements .! The foltowlng requires the series to be kept: 

~~~. _= - . ~ y e a r s .  1. Audit period --..__ -years. a. State Law 
b. Statute of limitatign I_ - - .~ ~ -yeais. e. Admgstrative need ~ -50 years. 
c. Federal iaw - ~ ~ ~ _ _ _ _ _  ,~ -yeais. f, Federal retention instructions ,~3-~ -~years. 

~ ~ 

~~~~~~ 
~ ~- * 

t t a  h copy or excer t of l a w  or re u ti 0s. Ex tra ive need, 
#us-? meet requ Premenb o f  bo? I cy 8&-@@ where e I i q i b i I i t y  f o r  reh i r e  may app I y shou I d  
record be destroyed. 
considered . .  for ~. reemployment - .. and , _  therefore,  . . ~~. must meet . -  normal _ I  ~~ i f e  span o f  .employee, 

Any i n d i v i d u a l  invo lved i n  a s;it aga ins t  t h e  P o r t  would' never be 

. . .  
- -  , -  . .  . - ~~. 

I_ 
. . . ~ ~ . . . - ~ I  ~ 

~~~ , ,~ ~. ---~-- ~ 

2. AmrQvEdDisposition Ins%uctioni 

' ~ 

~ This agency recornmenas that thefile series t kcu t  o f i  at  thb end ofeach: 
. I~ 1 .~ , ,. ~~ , ~ . 

0 $ajendar Year; U Fiscal rear ;  @.Other 2 s  ~nee_d_&d~ , - ._  I:-_- then, 
. .  - ~~. ~ ~~ .~ - .  - 

0 Hold in the current files area _. ..-~.-month(s) ~~ _ -_year(s); then 
a Transfer to local holding area, hold -_- 5Q 
0 Transfer to State Recurds Center; hold ~~ ~ 

E Destroy, 
19 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

.year($); then 
~-year(~); then 

.. . .  . . . . . ~  . 

. .  

i These instructions apply to a l l  prior and future accumulations of the series. 

! _-_ ~~. - _  

lecommendations in para- 
traph 12 are approved, 
If disapproved. attach letter 
if explanation.) 

State Auditor/Designee 
... .- 

..---.-.- 
Attorney GeneraVDesignee 

.. ~ ~ .. - 


